Resolution #2026-01
Human Resources Policy
City of Sunbury, Northumberland County, Pennsylvania
Parental Leave

Effective Date March 23, 2026

1. Purpose: To establish an enterprise-wide Parental Leave benefit for City employees.

2. Scope: This Human Resources Policy (HRP) applies to all departments, offices, and/or
employees of the City of Sunbury.

3. Background: The City of Sunbury is committed to supporting City employees and
their families. Parental leave enables working families to care for and bond with their children
without risking financial insecurity, while increasing recruitment and retention of highly skilled

workers.
4. Definitions:

Child. A biological, adopted (including a Child placed for adoption with an Eligible
Employee pending a final adoption), or foster Child, under 18 years of age, of an Eligible
Employee.

Eligible Employee. A full-time or part-time Employee who of the City of Sunbury,
regardless of Union status or Family and Medical Leave Act (FMLA) entitlement and eligibility

requirements.

FMILA. The Family and Medical Leave Act of 1993, 29 U.S.C. §§ 26012654, as
amended, is the federal law that requires qualifying employers to provide at least 12 weeks of
leave (with or without pay) with benefits within a 12-month period for certain qualifying
reasons, if the employee was employed at least one year and worked at least 1,250 hours during

the previous 12-month period.

Full-Time Employee. An employee who is expected to be in an active pay status at least

70 hours every pay period, depending upon the pay schedule.

Part-Time Employee. An employee who is expected to be in an active pay status fewer

than 70 hours in a pay period, depending upon the pay schedule.



Parental Leave. Two (2) weeks of leave (maximum of eighty (80) hours) provided to full-
time Eligible Employees experiencing Qualifying Event, during which time said employee must
utilize his or her sick or vacation time in order to be paid. No employee not having sick or
vacation time accumulated will be eligible for payment during said leave. Parttime Eligible
Employees will receive leave prorated based on the employee’s regular hours worked. Any
employee utilizing sick leave or vacation relative to a Qualifying Event shall receive full pay and

benefits.

Qualifying Event. Any of the following that occurs on or after March 23™, 2026, for an
Eligible Employee: ¢ Birth of a biological Child. « Adoption of a Child. ¢ Initial placement for
adoption of a Child pending final adoption.

5. Policy:

A. Eligible Employees, when able, shall provide notice of their intent to use Parental
Leave at least 30 calendar days prior to the anticipated date of a Qualifying Event. Failure to
provide at least 30 calendar days’ notice may delay the start of the parental absence. Parental

Leave shall be granted to Eligible Employees upon written proof of a Qualifying Event.

B. Parental Leave shall be used within 6 months (180 calendar days) immediately
following the Qualifying Event. The absence must commence and end within this 6-month

period.

i. Parental Leave may be used intermittently but must be used in full-day
increments. In no situation shall an employee use or receive more than 2 weeks of
Parental Leave within a 12-month period. If used intermittently, absences must be
prescheduled, and employees must obtain prior approval from their supervisory chain-of-
command. Parental Leave cannot be used for unscheduled absences (call-off, tardy, no
show, etc.). Use of intermittent Parental Leave may be denied for legitimate operational

reasons.

ii. Any Parental Leave not used within 6 months of the Qualifying Event will be
forfeited. Parental Leave cannot be converted to other paid leave, cannot be saved for a

future Qualifying Event, and is not payable upon separation from employment.



C. Parental Leave will run concurrently with and reduce the Eligible Employee’s FMLA
entitlement. In no event shall the use of parental leave (annual/combined and/or sick) extend the
12-week FMLA entitlement or extended leave without pay entitlements granted under applicable

labor agreements.
D. Parental Leave may not be used prior to the birth or placement of the Child.

E. Parental Leave used will not count for purposes of calculating overtime. Employees on

Parental Leave will be removed from overtime equalization units.

G. When both parents are Eligible Employees, each may receive the full Parental Leave
entitlement. Both parents may take the leave simultaneously or at different times, provided that
the leave taken by each parent commences and is completed within 6 months (180 days)

immediately following the Qualifying Event.

H. Placement of a Child with an Eligible Employee through a private or court-approved

child custody agreement is not a Qualifying Event.

I. Parental Leave may not be utilized for more than 1 Qualifying Event per Child, per

Eligible Employee.

J. Nothing in this Policy shall be construed to impair or otherwise affect the authority
granted by law to City Council. This Policy is not intended to, and does not, create any right or
benefit, substantive or procedural, enforceable at law or in equity by any party against the City of
Sunbury, its departments, agencies, or entities, its officers, employees, or agents or any other

person.

Should you have any questions or require additional assistance related to the

implementation of this policy, please contact the City of Sunbury Human Relations Officer.

Attest: City of Sunbury:
Jeffrey Wojciechowski Joshia Br0510us

City Clerk yor



